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	Ensure the Graduated Approach (GA) has been followed and the Assess, Plan, Do, Review procedure has been followed and evidenced. See   Graduated Approach for Sefton Provision Maps.


Following agreement, a draft plan will be sent to the education setting and parents/carers. Amendments must be made within 15 days, and the education setting identified.

By week 16, the LA must have completed the assessment and inform parents/carers if an EHCP is needed.
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If GA progress is limited, arrange a meeting with Jenny Dinning (VS SEND and Inclusion Lead) to discuss an EHCNA.

By week 20, the LA must finalise the draft plan and send out to education settings, parents/carers and young people (16+).





The LA must inform you whether they will complete an assessment, within 6 weeks of the initial request. If the request has been declined, see Mediation Advice | The Sefton Directory or What is the SEND Tribunal? 


	
The LA must review EHCPs annually, inviting all relevant professionals. Documents should be shared with attendees two weeks before the meeting. 

Request an EHCNA - contact Jenny Dinning about an EP assessment. If agreed, an assessment will be organised; if declined, a meeting will be arranged to discuss next steps. 
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